HOW TO PRINT FROM YOUR OWN
DEVICE

Option 1: Printing Portal
(recommended for printing from personal laptops)

1. Enter our Wireless Printing Portal

2. Select one of our printing options: Black and White, Color, or Children’s Black
and White.

3. Enter your email address in the “User Info” box.

4. Inthe “Select Document” box, click “Browse” to find and attach your saved
document. You can also copy and paste the URL of a webpage you would like
to print.

5. Click the green printer icon in the bottom right corner of the page.

Option 2: Sending an Email Attachment
(recommended for phones and tablets)

1. Login to your email account.

2. Send or forward an email with the document you would like to print attached.
Please see the list below to find the email address you need.

Email List:

Black and White:
sbpl-blackandwhite@printspots.com

Color:

sbpl-referencecolor@printspots.com
Children’s Department (Black and White):
sbpl-childrensblackandwhite@printspots.com



https://www.printeron.net/system/printspot/interface/select_file.jsp?url=southbury/library&protocolSwitched=true
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